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Loan Box Booking Form
	Name of school
	

	Address
	

	Contact name
	

	Name of collector
	

	Contact telephone no.
	

	E-mail address
	

	Date/time of collection:
	

	Date/time of return (approx.)
	

	Number of expected users:
	

	Age/year of children
	

	National Curriculum topics to be covered:
	

	Loan boxes requested: 
	

	□ Wartime – Post 1930s Britain
	□ Victorian Toys and Games

	□ Victorian Domestic Life
	□ Victorian School Days

	□ Romans
	□ Other (Please describe)..................... ……………………………………………..

	Terms and Conditions:
1. It is the recipient’s responsibility to look after the items to the best of their ability and to ensure that they are returned in the same condition that they left the premises.
2. The museum reserves the right to seek financial recompense for any damaged or missing items other than accidental damage and wear and tear.


	For office use only:
	

	Boxes requested available?
	□

	Arrangements confirmed with school?
	□

	Loan Box(es) collected and inventory agreed?
	□

	Deposit paid? (£10 x number of loan boxes)
	□

	Return date agreed
	□

	Number of users confirmed?
	□

	Loan Box(es) returned satisfactorily?
	□

	Deposit Returned?
	□

	Amount Donated:
	□

	Evaluation received?
	□

	Comments:




